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Leagues Scheduling Guide

Leagues Scheduler

This guide is an overview of how to use the scheduling tools in Leagues. You can manually schedule all the
matches by going directly into the League Scheduler. If you choose to have the system generate a schedule, it
is recommended to follow the steps in the initial setup before continuing to the Scheduler. Whichever method
you choose, the program or flight level scheduler settings are required in order to publish your schedule.

Initial Setup
Setting Up Facility Availability

If you want the system to schedule around Facility Availability for your league, follow the steps in the Initial
Setup section below. If not, skip to Scheduler section.

Note: Even if a facility is not available at the beginning or end of the season, use blackout dates and not Court
Availability or the system may assume courts are available

Note: The facility information listed on the Facility Management page cannot be edited. If you wish to update
the facility information, please contact Membership Services

Navigate to Leagues Setup
Drill down to desired league
Click on desired league
Click Facility Management

PwWwnNpE

sar Flayer Tea Facility League Score Championship Lesgue Adv Champ Advy Registration Mailing Exit
Preferences DO  DOQ§ Management Bagistration Enbry Setup Search Search Reports  Labels " '

5. Under Selected Facility, choose desired facility
e Note: Facilities in the dropdown are those selected when creating the league. If the desired
facility is not available, go to Add Facility To Leagque/Team to add the facility to your league
6. Click Court Availability
7. Select New Court Availability
e Note: Begin Date and End Date should be the Season Begins and Ends dates
8. Enter Start Date, End Date, Start Time, End Time, Courts and Comments
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9. Click floppy disc icon to save

‘ Team Assoclations | | Blackout Dates Court Availability ‘ Eacility Calendar |
Start Date End Date Start Time End Time Courts Comments

04/25/2016 05/30/2016
E‘ 3 2 850 am 1240 pm 5
n\

10. Select Blackout Dates
11. Click New Blackout Date
e Note: Enter Blackout Dates to tell the system where this facility will not be available during the
season. If both facilities have blackout dates for the same date the scheduler will not schedule
matches on those dates. Blackout dates can be entered as a date range or an individual date.
Multiple dates can be entered as well.
12. Enter Start Date, End Date and Comments

| Tearn Associstions | Blackout Dates Couwrt Avallabilty ” Facility Calendar
Start Date | End Date Comments
DAZER2018 0472772018
B - elub teumarmeny
| =

13. Click floppy disk to save
14. Repeat steps 5-13 for all desired facilities
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Add Facility to League/Team

In Leagues, the facility is associated with a team. If you want to add and associate a facility to a team, you can

follow the steps below to do so:

Navigate to Leagues Setup
Drill down to desired flight
Right click on desired team
Select Facility Association

PwnNE

Bl (7] USTA/EASTERN

Bl ] LONG ISLAND REGION

2 (7] 2016 18&O0ver Men

B (13.0

@ Lynbrook, Chronis/Racanelli:10031

41226

Rename
Delete Team
Replicate

Facility Assuclatlonh

Wiew NTRP Level Counts

5. Click Other Facility

Facility Asseciation /
" Independent Team

© Associate Team With: _ Leftwich Tennis Center

6. Under Search Criteria, enter facility name
7. Click Find Facilities

Search Criteria
Facility Name: || | Faciity USTA:
Zip Code: State:
Special Search: B

Find Facilities._.

Matching Facilities

USTA Name

8. Click desired facility
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9. Click Select Facility

Matching Facilities - 5 Matching Records

USTA Name Address
H22658398 La Jolla Country Day 8190 Genese Ave, La Jolla, CA 92037
019359650 La Jella Tennis Club 7632 Draper Ave, La Jolia, CA 92037
S20264408 La Jolla Ymca 8355 Cliffridge Awve, La Jolla, CA 82037-2107
819359908 Tennis La Jolla 6701 La Jolla Scenic Dr 5, La Jolla, CA 82037

Y

10. Click Save
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Scheduler

Setting Up League Scheduler Settings

Before you generate the schedule for your league or flight, you will need to input Scheduler Settings so the
system knows what criteria to follow. The Scheduler Settings at the League Level or Flight Level are required.
These settings are required in order to publish your schedule. Follow the steps below to input Scheduler
Settings for your League:

Navigate to Leagues Setup
Drill down to desired league
Right click on desired league
Select League New Scheduler

PwwnNpE

B [ USTA/EASTERN
E [ LONG ISLAND REGION
=) @ 2016 18BOver Men

Add Flight
10

Rename
cCor|

Delete League
Set On-line Team Creation

League Scheduling

League New Scheduler F

Input Start of Play date
Select average Match Duration
Select Round Robin Type
Input number of Complete Round Robins to be scheduled
e Note: The system will create a schedule where every team plays each other in the flight
according to the number indicated in the Complete Round Robins field
9. Input number of Courts Required for team match
10. Click Save Settings

O N,
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League Scheduler

Leaguse Ieformatian =
Section: [USTAEASTERN
District: [LONG ESLAND REGION Area:
Loague: [2078 1880ver Mon

Ssheduler Settings ] fishaduler Sumenary Maten Ligliras Schedubs Leval:  Loagwe [
w—
Default Schedule Settings
Start of Play: B pnmisayrm Comgiets Round Robins: 1 )
Match Durasion: 60 Mimsos [ Couts Reuies: 1 |5
Round Robin Type:  Standaed ound-Robin Scheduls B

11. Click New Day Of Play

Dwdauit Schedule Days Of Play

Start Tima TSm0 Mon | Tue | Wed | Thu | FA | Sat |

12. Select day of play under Default Schedule Days Of Play
13. Input Start Time
e Note: If you have more than one day with same Start Time you can select multiple days in one
section; if there is more than one Start Time, select New Day of Play a second time to add new
day and time
14. Click floppy disc to save

15. If there are dates during season where no matches are played, select New Skip Day
a. Enter Start and End Date
b. Enter Comments
c. Select floppy disc to save

/ Default Schedule Skip Days
x Start Date End Date Comments
04/27/2016 04/27/2016
H < — — Skip Day
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Setting Up Flight Level Scheduler Settings

If you wish to schedule at the flight level, you will have to input scheduler settings at the flight level. Follow
the steps below to input scheduler settings at the flight level:

Navigate to desired league

Right click on league

Select League New Scheduler

Under Schedule Level, select desired flight

PwNPR

League Scheduler

League Information o

Section: [USTAEASTERN

District: |LU"|L'. ISLAND REGION Aroa:

League: |?D18 1B&Cver Men

Schedular Setlings Schedular Summary Match Listings ‘ Schedubs Laval: | League B
| League !
Default Schedule Settings e
= as
Start of Play: G (memiadtyyyy) Complote Round Rabins: |, o
Match Duration: 60 Mint B Courts Required: | -2
a uration: nutes ourts .qll red: sﬂ.
Reund Robin Type:  Standard Round-Robin Schedule ponding

5. Input schedule settings specific to selected flight
6. Click Save Settings
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Scheduling At League Level

Once the default scheduler settings have been entered, you now have two options to generate a schedule for
your league. You can generate a schedule for all your flights at once or you can schedule all your flights
separately. To schedule your flights separately, go to Scheduling At Flight Level. Follow the steps below to
generate a schedule for all your flights at once:

Navigate to League Scheduler page
Check box for Regenerate match schedules for flights that have not been published
Check box for Apply Settings Flight
Click Generate Schedule
e Note: This will generate a schedule for every flight using exactly the same parameters entered
for the league including number of rounds and day of play

PwNPR

Scheduler Settings ‘ Scheduler Summary I Match Listings ‘ Schedule Level: = League a
Default Schedule Settings
Start of Play:  gasms/2018 (mmiddiyyyy) Complete Round Robins: 1 a
Match Duration: &0 Minutes a Courts Required: 1 a
Round Rebin Type: = Standard Round-Robin Schedule a
avengs
Default Schedule Days Of Play
Start Time Sun Mon Tue Wed Thu Fri Sat
4 2:00 pm = o = o = o ﬁi]’
New Day Of Play

Default Schedule Skip Days

INEWSHr ey

| Set Team 'Bye’ Dates

i Skip all Flights/Sub-Flights that already have a match schedule generated.

_ﬁ D Regenerate match schedules for flights that have not been published.

i Regenerate all match schedules even if they have been published.

ﬂ @ Apply Setiings to Flight
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Scheduling At Flight Level

Once you have entered in flight schedule settings, you can also schedule each flight separately. To do this,
follow the steps below:

Navigate to League Scheduler page

Under Schedule Level, select desired flight
Click Generate Schedule

Repeat steps 2 and 3 for all flights

PwnNPE

Publish League Schedule

Once the schedule for a league has been generated, it is viewable only to the league coordinator. This allows
the coordinator to review the schedule and make any necessary changes. To make the schedule available to
captains and players the schedule will need to be published. Follow the steps below to publish your league’s
schedule:

Note: There is no publish all button, each flight needs to be published individually
1. Navigate to League Scheduler page

2. Click Match Listings
3. Under Select Flight/Sub-Flight, select desired flight

Match Listin Select Flight/Sub-Flight: | 3.0 a
3.0 I I35
4.0

1 Excel  Printer Friendly

4.5
5.0+

Round Date

4. Click Publish Schedule
5. Repeat steps 3-4 for all flights
e Note: Once the schedule is published it is available to captains and players. The schedule has to
be published in order for captains to view and enter in scores for the matches.
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Add New Match

If you want to add a new match to your existing league schedule, follow the steps below:

1. Navigate to League Scheduler page
2. Click Match Listings
3. Under Select Flight/Sub-Flight, choose desired flight
4. Click Add New Match
‘ Scheduler Settings I Scheduler Summary ‘ Match Listings s’g‘f’n" F""""s"b"""
9.0

LR R Wl h S R L LY | eague to Excel _Flight to Excel Printer Friendly

Match # ota Facility Conflict Round Date Time Teams

(H)1003107905 Point Set,
Karlin\andepieterman vs.

1005062080 Played Point Set Indoor Racquet 1 121132015 5:00 pm (V)1003107858 Hempstead ﬁ
Lake, Chua
(H)1003108030 Lynbrook,
. . Wade vs. =
=portime Tennis Lyntrook i
1005062073 Played Sportime Tennis Lynbrook 1 121132015 6:00 pm (V1003108505 Blug Point, o)

Alvazian

5. Enter Match Settings information
6. Enter Play at Facility Settings information
7. Click Add New Match

Delete Match

If you want to delete a match, you can follow the steps below:

1. Navigate to League Scheduler page
2. Click Match Listings
3. Under Select Flight/Sub-Flight, choose desired flight
4. Click on the trash can icon to delete match
‘ Scheduler Settings | Scheduler Summary ‘ Match Listings s:n;f FBlllsh:?Ifb.‘“ghB“
6.0 - Blue Division
League to Excel Flight to Excel Printer Friendly
Match#  Status Facility Conflict Round  Date Time Teams
(H}1003107641 Wond Gym,
1005062181 Played %ﬂm 1 0UDI2016  E00pm ?\!‘?T&‘;DB&ZGLWWWK &
Zagalis
tH)g‘lﬂﬂam??Gﬁ Massapequa,
1005062182 Played Soortime Massapeaua 1 01DX2016  T:00pm :?fgg;‘;;m . B

Pullian

11| Page
Last Edited: 04/25/2016 ok Back to Top



Leagues Scheduling Guide

Generate New Schedule

If you want to redo a schedule for a flight, you can do this by following the steps below:

1. Navigate to League Scheduler page
2. Click Match Listings
3. Under Select Flight/Sub-Flight, choose desired flight
4. Click Delete All
{HY1003107767 Massapequa,
1005062305  Played Sportime Massapsoua 1 121132015  %00pm  Alhervs. &
100SDEZ30s : {V)1003107764 Carefree,
Valencia
{H)1003108027 Lynbroak,
1005062217 Played  Sportime Tennis Lynbroak 1 121192015  4:00pm %’?1“53';'1‘3% —_— B
Sotomayor
(H)1003107996 Lynbroak,
1005062242  Played Sportime Tennis Lynbrook 1 1202002015 3:00 pm %'35‘;1vgm e &
Jaeger

(H)1003107902 Lang Beach,

S idelion s o

" | Set Team 'Bye’ Dates

a Delata All Generale Schedula

5. Click Scheduler Settings
e Note: Make sure correct flight is shown in Schedule Level dropdown
6. Click Generate Schedule

| Set Team 'Bye’ Dates

Get League Seftings... [l Generata Schedula
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Edit Match Details

1. Navigate to League Scheduler page
2. Click Match Listings
3. Under Select Flight/Sub-Flight, choose desired flight
4. Click Match #
| Scheduler Settings I Scheduler Summary Match Listings Select Flight/Sub-Flight:
7.0 - Nassau
7.0 - Nassau
League to Excel Flight to Excel Printer Friendly
Match # Status Facility Conflict Round  Date Time Teams
‘,.—"‘ (H}1003107643 Syosset,
1005082270 Played Sportime-Syosset 1 12/11/2015  B:00 pm ﬁﬂ%ﬁfﬁrgﬁﬁépequa, &
Kafka
(H)1003108507 Syosset,
. . Banks/Schosberg vs. —~
1005062283  Played Sportime-Syosset 1 12112015 800pm o0 008 Lynbrook, &
Deciceo

5. Modify desired fields

Edit Match
Match Settings
Match Number: | 1005082270 Round Number: 1
Match Date: | 12/11/2015 H Match Time:  8:00 pm B
Match Duration: 120 Minutes Courts Required: = 3
Home Team:  Syosset, Schosberg/Meoreira: 1003107643
Visiting Team: | Massapequa, Kafka:1003107645
Match Reschedule Message:
Play At Facility Settings

O Home Team Facility: | Sportime-Syosset

" Wisiting Team Facility: |Sportime Massapequa

"I Neutral Facility: TBA B

_> Save Match Settings

6. Click Save Match Settings
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Schedule Reports
Flight/League Schedule Reports

After the schedule has been published for your league, there are two Excel file reports available for export: the
schedule for a specific flight or all the schedules in your league. Follow the steps below to select the desired
report:

1. Navigate to League Scheduler page
2. Click Match Listings
a. For all schedules, click League to Excel

chaduler Summany ‘ Match Listings

6.0 - Blue Division
I Leaque to Excel  Flight to Excel Printer Friendly

b. For specific flight schedule:
i. Under Select Flight/Sub-Flight, choose desired flight
ii. Click Flight to Excel

Scheduler Settings Scheduler Summary Match Listings Select Flight/Sub-Flight:
6.0 - Blue Division B

LGN RV Lt S AR R S Y | eagque to Excel _Flight to Excel Printer Friendly
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Match Schedule Report

There is also a printer friendly administrative match schedule report that allows the coordinator to view the
schedule and find problems or matches that need to be edited. Follow the steps below to print this report:

Navigate to League Scheduler page

Click Match Listings

Under Select Flight/Sub-Flight, choose desired flight
Click Printer Friendly

PwNPR

Select Flight/Sub-Flight:

Match Listings
8.0 - Blue Division H

ilue Division

o Excel Printer Friendly *—-

Scheduler Summary Tab

In the League Scheduler area, you will also find the Scheduler Summary tab. This page gives you an overview
of your league and allows you to easily check the status of all your flights. The scheduler summary tab can also
help identify any teams that may not have a facility associated and will help to verify which flights have been
created or published. Follow the steps below to get to your scheduler summary page:

1. Navigate to League Scheduler page
2. Click Scheduler Summary
a. To edit flight settings, click wrench icon
b. To see match listings, click paper icon
c. Toreturn to league settings, click Scheduler Settings

| Scheduler Settings Scheduler Summary Match Listings
Default Schedule Days Of Play
Flight Status Affiliated Unaffiliated Start Date Time SMTWTFS
B 7.0 - Suffalk Published 7 0 121112015 9:00 am X
1B 7.0 - Massau Published 13 ] 12/11/2015 9:00 am X
4B 8.0 Published 7 1 12101/2015 9:00 am X
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